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l. Primary Election

Il. Monday night

x  Absentee Supplemental File
(Delta File)

lll. Tuesday morning
x Duties for each team

I\VV.Election Day

x Voter must state current nam
and address

x Valid forms of ID
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VIl.Electronic pollbooks
x | 2y FTANY ©20SNXQ
VIl Provisional Voting

x Voter must vote in correct
polling location

V1. Tuesday night closing

x Unvoted ballots/ballot packs go
In Graybox

1 X. Final Items/Professionalism

x Customer service, cell phone
etiguette

X. Questions



ACRONYMS

V PECc Precinct Election Official

V VLDc¢ Voting Location Deputy

V VLMc Voting Location Manager

V VAT Voter Assistance Table (i.e. provisional table)
V EPBR; Electronic Pollbook

V DS20Q Voting Machine (ballot scanner)

V QR Quick Reference Guide

VV BOE; Board of Elections (election headquarters)

V ORQ; Ohio Revised Code

V SO, Secretary of State

WHAT DO THESE ABBREVIATIONS MEA
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VOTINA.OCATIOMANAGERUTIES
V MANAGEFof the entire Polling Location

V' Makethe five (5)mandatory calls to the BOE
V Lead Monday Night Organizatiorieeting

V' Alongwith Voting Location Deputy (VLD) assign
nreaks toElection Officials

V' Resolvassues and troubleshoot electi@yuipment

V' Along with VLD, take Election Day supplies to the
assigned Drof®ff Location after the election
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VOTINA.OCATIONDEPUTYUTIES

V' Lead Voter Assistance Table (VAT) Official
V' Assist Supply Team on Monday night

V' Along with VLM take Election Day supplies to
assigned Drof®ff Location

V. Manage Polling Location and run Monday Night
Organizational Meeting if VLM Is absent

V' Assists VLM in assignihgeaks
V' Opposite political party of the VLM
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JOBTITLEADUTIES
Checkin Official (EPB) Ballot Official

\/ Process voters on - WSQS)\ dS 4! dzi K3

Electronic Pollbook +20S¢ af Add T NI
V+SNRTE 02 G8NnSTTek

address - Provide Checkn Official

h )

\/ Scan ballot stub barcode \évgnoforred precinct

Into EPB

SS s of.t

V[221dzd) @20GS N‘D%reJm@tl BQ\ efjt

precinct/polling location Official

and direct to VAT table or
another polling location
as necessary
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JOBTITLEEDUTIES

Voter Assistance Table .
e Scanner Official
(VAT) Official

\V Ensure every provisional- Position yourself approx.
voter has slip from EPB  fIve (5) feet away irom
02 NBO2NR @2 &P82NAie voter privacy

City/Ward/Precinct - Ask voters to remove Stub

V' Verify voterproperly fills A and place in Stub A
out ProvisionaEnvelope ~ envelope

\/ Retrievecorrect precinct - If & voter specifically

ballot from BallotOfficial ~ requests help provide
assistance
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JOBTITLEEDUTIES

Voter Greeter Rover
V' Primary job is to direct - Ensure Location Setup
voters to Checln station Diagram is followed

with shortest line¢a ! y €

A = nitor1000F 220 ab 2
[aYyea LyE Ay agmpajgning/NeutraI

\/ Inform voters to have 22y SE

their properformof ID _ pgliver the Closing

ready Reminder Checklist at 2

V' Every voter, including a p.m. on Election Day

provisional voter, starts at X DoesNOTtroubleshoot
a Checn Table equipment issues or
manage Polling Location
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VIDEO TOUROFA TYPICAPOLLINAOCATION

Tour of o Polling‘- Location




PRIMARYHECTION

){c 2029 !

Primary Electiw




WHATSG A PRIMARY_ECTION

The centrapurpose of a Primary Election is to allow
voters to select (nominate) the candidates they
would like to represent their political party in the

General Election iIn November.
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WHOCANVOTR

V' Any votercan vote in a Primariglection

V' It does not matter what political party a voter was
previously. Everyoter has the right to choose to
@20S F2NI IFyeée LI NIASaQ C

Election (or choose to be nonpartisan
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POLITICARARTIESN THISH ECTION

\/ Democratic
V' Republican

\/ Libertarian

V' Nonpartisan

Boveny

I

Democratic Republican
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WHATDOESSELECTING POLITICAL
PARTYACTUALLMEAN

V' Whichevemparty a voter chooses at a Primary
9f SOUAZY 0S02YSa UKS @2
. h9Qa NBIAAUNY GAZ2Y aeéeal
Election, which iIs typically every two years.

V Forexample If a vater chooses a Demacratic ballot
0Kl P2 GSNI gAftft 0SS | &N
remain so unless he/she chooses a different
political party at a future Primary Election.

/| 2y GAydsSR X
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WHATDOESSELECTING POLITICAL
PARTYACTUALLMEAN?

V' Anyvoter can select a nonpartisan ballot, and this
will make that voter unaffiliated with any party |n
0KS . h9Qa @20SNJI NBF3IA&UGN

VV However there are no nonpartisan candidates in a
Primary Election, so if a voter chooses a

nonpartisan ballot, they will only be able to vote on
Questions andssues.
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POLITICABART\{SRJBLICFECORD

V' Politicalparty that a voter
chooses in a Primary Electio
IS public record.

V If acandidate,campaigror
any member of the public
wants to view a list of voters
who selected a particular
party in a Primary Election,
that information is available to
them.

/| 2y UAYydzSR
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POLITICARPARTYSPUBLIARECORD

\VV Some votersare sensitive abouihelr political party
being announcegbublically at the polling location.

V' Since voteselects their political party on the EPB,
and the slip that is generated has the political party
he/she selected printed on it, there should be very
few instances where a poll worker needs to either
ask or state out loud the political party a voter has
selected
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MYTHBUSTERS

VV Avoter DOES NORave to vote in the Primary
Election in order to vote In the General Election

V' Avoter CANvote for any candidate in the General
Election regardless of thepolitical party.
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1/-YEAROLDVOTERS

17-Year olds can vote in a Primary Elecumler the
following conditions

1. The votemwill be 18 years old on or before the next
GeneralElection

2. Al7-year oldCAN ONLY VOTE ON CANDIDAVEiE&h
means they must select a political party (a nonpartisar
ballot only has Questions & Issues).

3. EXCEPTIONIBN CANDIDATES ~years olds are NOT
permitted to vote on any of the following:

x State Party Central Committee;

x  County Party Central Committee _
Flip Chart Page 30

MARCHL7, 2020 | RIMARYELECTION



(HALLENGINEOTER®NPARTYSELECTION

VV DO NO'challenge the party selection/affiliation of
anyvoter

V' APrimary Election allows a voter to choose their
political party regardless of their previoparty

V' Inthe RARE instance that you believe a voter is
choosing a political party indsingenuous
manner, call thdBOE for further instructions
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QUESTIONS
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MONDAWIGHT
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MONDAWIGHTBASICS

V' Required attendance; arrive by 6 p.m.

V' Verify all supplies are present and set up
equipment

V VLM (along with VLD) delegates tasks, typically in
teams of two (2)
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WHATAREH_ECTRONIBOLLBOOKEPB)?
How They Work

Contain record of every registered voteraounty

Produce various slips that inform Election Officials on how to
process thevoter

Directvoters to correcpolling location as necessary
Transmitimportant datasecurely backo the BOE

Benefits of EPBS

Reduce checlkn and wait times

G!'yeé [AYSS lyé ¢AYSE

Scanning ballot stub barcode ensures voters get right ballot
Reduce the number of provisional voters
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VIDEO EPBVIONDAWNIGHTSETUP

Mandatory Power Sequence

Flip Chart Page 12
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UNPACKOUREPBTRANSPORCASE

Work with your partner. Ask the Trainer

or the Training Assistant for assistance If

you have questions.




EPB MNDATORMOWERIE=QUENCE

Flip Chart Page 12

=

‘l'! ]‘\r

AVAD
}A\lﬂ.u

100%

o This MiFi Hotspot must be placed in tbeactspot indicated by the@ icon on

the Location Setup Diagram!
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EPB MNDATORMOWERS=EQUENCE
'STEF3: RUGINTHEPRINTERS  STER4: ROWEFONTHEPRINTERS

\ / =
:
.

Blue Light

POWER >
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OPENINGHEEPB AP

UNLOCK HEDEVICRRAND VERIFYHEH_ECTIONDATE
LAUNCHHEEPB ROGRAM ANDPOLLINAOCATIONNAME

Cuyahoga County, Ohio

D

9219 BCTraining May 02 06:41:31 PM 2 Touchpads Connected by

m CLAGUE CABIN 4 gtengB s ge;k—lns:

& Checkn Table - JOE TRAINER Printer 0215 Q. 3,249 Q0

Flip Chart Page 13
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VIDEO ABSENTEBJPPLEMENTAILE
DOWNLOARDELTAHLE

Absentee Supplemental File Download

POWTOON ™2
FOR EDU /

y




ABSENTEBJPPLEMENTAILST

A Sent electronically and securely through the MiFi device to all EPBs
A ESSENTIAhat ALLEPBs are connected to the MiFi on Monday Night

A Sheet with Absentee File # will be inside your EPB Transport Cases. Sh
match what your EPBs show when the device is turned on for the first tir

Asset 1D Dewvice 1D

919 BCTraining May 02 06:41:31 PM 2 Touchpads Connected

Voters: Check-ins
RY] cLAGUE cABIN ¥ 563 503 Ehs

& CheckIn Table - JOE TRAINER Printer 0215 21 Q. 3,249 Q0

A Number will increment approximately five (5) to ten (10) files once the
device has an active central connection (green fan). This could take up
minutes.

A Thefinalnumber on all EPBs will be the same.
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(OLOSINANDSTORINGHEEPEB

SrEFS RTERS EEAMODE STEPG: SOREEPB UNTILH.ECTION
MORNING

DO NOT TURN THE MiFI HOTSPOT C
THE PRINTERS OFF!




- Arrange Pollindg.ocation

SLUPPLMEAM

- InventoryBlue Location
SupplyBag w/checklist found
Inside

SNeEEL S - HangMaps, Sample Ballots é

Issue Signs

- Distribute Loose Items
QRG is inside the

Supply Bag
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TUESDAWIORNING
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TUESDAMORNINGREMINDERS

x Attendance:

A Workers need to report by 5:30 a.m. VLM will take
attendance at this time.

A Anyworkers that are latenaybe sent home by the
BOE without pay.

x Name Badges / Hablo Esmh Badges:
A All officials MUST wear a name badge

A Can be found in the Brown Expandable Folder
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EPB UESDAMORNINGETUP

Flip Chart Page 17

STEPL: HECTIOMORNINGETUP §l STERP2: WAKETHEEPEB

t
[~ ] Lift Here

POWER

SreP3: UNLOCKDEVICE LAUNCHEPB B STEP4: VERIFY2ONNECTION

729 Cuyahoga County, Ohio

Cuyahoga County, Ghio
TOUCH THE EPB ICON BELOW TO BEGIN
- I i A : I‘F:
Ny
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EPB UESDAMORNINGETUP
STEPS: VERIFYNFORMATIO®N INITIALSCREEN

: . el Commadtan W hmes
. a‘,;a )
bra, CUTAHOGA COUNT Sideways oa "f\" “’{H'f OGA COUNTY
Communicatio |

- Charging
. Prlnter.
STEP7: PRESSTARTTOLOGINTOTHEEPB | STEPS: LOGINTOTHEEPB

_ e
o
“"ﬂ‘" o fHYMP“_; 3A ( (_)Il\["
N e TRAMER
Py
ez X c v u KN ‘ -
B s -

STEPO: ENTERPASSWORDS STEP10: PRINTZEROREPORTS
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EPB BMESCREEN

CUYAHOGA COUNTY, OHIO

May 7, 2019 Primary Election EPB Application Settings Men

Tools Menu

Driver License /
State ID

Asset/Device |ID

Precinct Lookup

¢

Central Connection /Network
Name

Sideways Communication

Charging/Battery Status

Whiere 3o | vote?

Voting Location

4

Yo o . TR Printer Status
919  BCTraining May 02 06:41:31 PM 2 Touchpads Connectec

3

| B CLAGUE cABIN 8 E!‘ s ey
? l ‘ No user logged In Printay Q0 32749 :

Delta FilegAbsentee Files)

Checkln Totals

MARCHL7, 2020 | RIMARYELECTION QUYAHOGAOUNTYBOARDOFHE ECTIONSELECTIOIOFFICIATRAINING



- Soil/Void Ballot:Soiland reh 4 & dzS |
ballot

EPB HME - 11AM/4PM Checklin Report:Print the 11
SCREEN and 4reports

- Update AbsenteeScan Absentee
TOOLSMENU Supplemental barcodes to update the

latest absentee requests

- UpdateProvisional:Scan Provisional
barcodes to apply last minute voter recor
updates

11AM/4PM CHECK-IN REPORT
UPDATE ABSENTEE - Important Phone NumbersList of
UPDATE PROVISIONAL Important Election Day phone numbers

YHIN
% SOIL/VOID BALLOT

IMPORTANT PHONE NUMBERS

- Help GuidesView procedural documents

HELP GUIDES

LOGOUT

- Logout Logout of the EPB session or Clc
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VOTERGREETER

V ALL VOTERS MUT *
to the ChecHn table : L ol
Vel ye [AySo o joues e

V Ask voter to have valid 1‘ /R 'R 1‘
ID out and ready SO A
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LOCATIONREADYORVOTING

By6:15 a.m.all Checkn and Ballot Table(s) and at least
one (1) DS200 in the location must be ready for voting,
which means:

x EPB% Ballotsarein the proper locations and ready for
use

x At least one (1) DS200 is sealed and rdadyse

x  The VLM makes Mandatory Call to the BOE to report
location is Open and Ready by 6:30 a.m.

x 1'd cYon |odYd GKS [ a RSOf
votingH €

Flip Chart Page 19
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H ECTIONDAY

/‘\\




VIDEO ACCEPTABIEBRMSOFID

Non-Expired Ohio Driver’s License

Current or Former Address

08:01-2015 -
' Expires 06-22-2020

15Sex:M 1ert 6-05 17w 245 Non-Expir
18 Eyes BLU 1sHair: BLN 0 pl ed

e, 67 Big Hammer Ln,
7502TL7325190000 =
s Columbus, OH 43333
‘ B
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ACCEPTABIEBRMSOFID riraisrmce0)

Acceptable Identification Address on Identification Issue Date on ldentification

Non-Expired Driver License Any Address Accepted Any Issue Date Accepted
Non-Expired State ID Any Address Accepted Any Issue Date Accepted
Non-Expired Military ID No Address Required Any Issue Date Accepted
Government Issued Check Current Address Required Issue Date must be within last 12 months
Utility Bills Current Address Required Issue Date must be within last 12 months
Vehicle Title or Registration Current Address Required Issue Date must be within last 12 months
Paycheck/Pay Stub Current Address Required Issue Date must be within last 12 months
Fishing License Current Address Required Issue Date must be within last 12 months
Bank Statement Current Address Required Issue Date must be within last 12 months

VV Photo ID is NOT REQUIRED in the state of Ohio

V Conceal Carry/Hunting License ARE acceptable forms of

\/ Electronic versions d¢froper IDare permissible
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POINTSOFBEVIPHASIKE ESSONEARNEL

\/ Askeach voter to state theicurrent address and name
x Done In every circumstance, without exception

x Required by Ohio law

x Do not issue a ballot based on address from driver
license/State ID, but what the voter verbally states

V' Driver license/state ID needs to be valid/unexpired

x The EPB DOES NOT have the ability to recognize if a driver
license/state ID Is expired oot

V' Unsurelif a form of ID Is acceptable, call tBOE
| 2V U0AYdzZSR X
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POINTSOFBEVIPHASIKE ESSONEARNEL

\V What If a voter Is reluctant to state their current name
and address?

x The name and address of every registered voter is public
iInformation (including on the BOE website)

< If voter Is still uncomfortable verbally stating their

yIYSKIRRNBaaZ Gr1S @20SNXa
name and address printed is current
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1/-YEAROLDVOTERS

V' Will be marked as X¥YearOld voter in EPB

V' Ballots will be placed into 1YearOlc

\VV To ensure 14 earOld voters do NO™

contests and do NOT scan their ba

Envelope

" vote on Issue

lots, be sure to:

x Use 1fYearOld stamp to mark top left corner of all ballot

sheets

x Provide voter ballot, copy of 1YearOld instructions and 17

YearOld Envelope

x Review Instructions with voter

x Sign 17YearOld Envelope and place in Gray ballot box

Flip Chart Page 30
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VOTERSVITHDISABILITIES

V' Treat with respect

V' Do not challenge voters who are receiving
assistance or have other ADA needs such as a
service animal

\/ Voters with disabilities can receive assistance
from:

x Family member or friend (never an
employer or union representative)

x Two (2) PEOs of opposite political partie
x Use AutoMARK

x Use Curbside voting (Flip Chart Page 305§
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QUESTIONS
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H ECTRONIC
POLLBOOK

HANDSON
TRAINING



